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1. O0uue noJ10KeHus
1.1. Hacrosmmii Ilopsimok pa3pabOTKH, TPHHATHS W YTBEPIKICHHS

JOKaIbHBIX HOPMATUBHBIX akTOB (maimee - llopsmox) MyHUIIMDATBEHOTO
ABTOHOMHOTO 00111e00pa30BaTEIHLHOTO YUPEIKICHUS «Cpennsis
oOmeoOpa3zoBarenpHas 1mkosia Nel5y (mamee - MAOY) pazpabotan B

cooTBeTcTBUM cO cTaThel 30 deaepanbHOro 3akoHa oT 29.12.2012 Ne 273-03 «O6
oOpazoBanuu B Poccuiickoit denepauyn» u Ycrasom MAOY.

1.2. Hacrosimuuii [Topsaok onpenenseT OCHOBHbIE TPEOOBAaHUS K IPOLIEAYPE
pa3pabOTKU MPOEKTOB JIOKAJIbHBIX HOPMAaTUBHBIX AKTOB JOJKHOCTHBIMH JIULIAMU
MAOY, nopsiniKky UX HNPUHATHUS, YTBEP)KIEHUSA, BHECEHUS B HUX JIONOJHEHHA H
U3MCHECHUM.

2. IlonsiTHE JTOKAJBLHBIX HOPMAaTUBHLIX aKTOB

2.1.JlokanbHBIA HOPMATHBHBIM aKT— 3TO HOPMATHUBHBIA MPABOBOM OKYMEHT,
COJIep Kallliii HOPMBI, PETyIupyIoIue 00pa3zoBareibHbie oTHOIIEHHs B MAOY B
npenesax CBOEH KOMIETEHIIMM B COOTBETCTBHM C  3aKOHOJATEIbCTBOM
Poccniickont @enepanuu, B MOPSAAKE, YCTAHOBICHHOM YcTtaBoM MAOY.

2.2 JIoKaIbHBIE ~~ HOPMATHUBHBIA  aKT -  JIOKYMEHT,  COJep KaIluii
o0ureo0s3arenbHble NMpaBUiia MOBEACHUS ISl BCEX WM HEKOTOPBIX yYaCTHHUKOB
00pa30BaTeIbHBIX OTHOIIECHHUH, pPAaCCUYUTAHHBIM HAa HEOJHOKPATHOE MPUMEHEHUE,
NPUHATBIA B YCTAHOBJICHHOM TIOPSIAKE COOTBETCTBYIOIIUM KOMIIETEHTHBIM
opranoM ynpasieHuss MAOY u yTBepKIeHHbIN MTpuKa3oM aupekropa MAOY.

2.3.JlokanbHbieHOpMaTUBHBIE akThl MAQOY NeHCTBYIOT TOJIBKO B Mpejienax
JTAHHOM  00111€00pa30BaTENIbHON OpraHU3allMd W HE MOTYT PEryjiIupoBaTh
OTHOILICHHS BHE IIKOJIBI.

2.4. JloxkanbHble  HOPMATUBHBIE  aKThl,  COOTBETCTBYIOIIHME BCEM
TpeOOBaHMAM 3aKOHOAAaTeNbCTBA P®D, ABISAIOTCS 00sA3aTENbHBIMU K HMCIIOJIHEHUIO
BCEMH YYaCTHUKaMH 00pa30BaTEIbHBIX OTHOIICHH.

2.2. Hopwmbl (mpaBuia), YCTAaHOBJICHHBIC JIOKAJbHBIMH HOPMAaTHBHBIMU
aKTamu, peIHa3HAYEeHbI JUTSt pEeryJIupoBaHHUs 00pa3oBaTenbHO,
MPOU3BOJICTBEHHOM,  yIpaBlieHYeCKoW, (UHAHCOBOM, KaIpoOBOM U  HHOMU
(GyHKIMOHAIBHOM AedaTenbHOCTH BHYTpH MAOY.

3. Buabl J10KaJIbHBIX HOPMAaTHBHBLIX AaKTOB

3.1Ha ocnoBanum Hacrosmiero Ilonoxenus B MAOY paspabateiBatoTcsi u
MPUHUMAIOTCS CIEAYIOIINE JIOKATbHbIE AKThI:

3.1.1JIokanbHbIe HOPMATUBHBIC aKTBhlI, perIaMeHTUPYIOLINE
OpraHM3allMOHHBIE  acleKThl AesrenbHocT MAOY

3.1.2. JlokanbHble HOPMATHUBHBIE aKThl, PETVIAMEHTUPYIOLIME TMOPSI0K
ynpasienust MAOY

3.1.3. JlokanbHble HOPMATHUBHBIE AKTHI, PEMIAMEHTUPYIOLME OpPTraHU3alni0
00pa3oBaTenbHOTO Mpolecca



3.1.4. JlokanbHble HOPMATUBHBIE aKThl, PETIAMEHTHPYIOUIUE OLIEHKY U Y4eT
00pa30BaTEeIbHBIX TIOCTUKEHUHN yUalIUXCsl

3.1.5.JlokanbHble HOPMATHBHBIE AKThI, PErJIAMEHTUPYIOIINE OPraHU3alUIo
BOCIIUTATEIBHOM PabOThI

3.1.6. JIoMmKHOCTHBIE HHCTPYKIIMHM paOOTHHUKOB

3.1.7. JlokanbHbIE HOPMATHUBHBIE AKTHI, PEIIIAMEHTUPYIOIINE OIUIATy TpyAa
pabOTHUKOB

3.2. IlepedyeHb BHIIOB JIOKAJbHBIX HOPMATHUBHBIX AaKTOB HE SBISETCS

ucuepnsiBaromuM, MAOQOY umeer mnpaBo pa3pabaTbiBaTh, NpPUHUMATH H
YTBEPKAATh UHBIE JIOKAIbHBIE HOPMATUBHBIE AKTHI.

4. Pa3pa0oTKa JIOKAJbHBIX HOPMATHBHBIX AKTOB

4.11ToaroToBKa JIOKAJIbBHOIO HOPMAaTUBHOTO aKTa BKIIIOYAET B CEOsl M3y4dEHUE
3aKOHOJIATEIbHBIX M WMHBIX HOPMATHUBHBIX AaKTOB, JIOKaJbHBIX akToB MAOQOY,
PErJIAaMEHTUPYIOIIMX T€ BOMPOCHI, KOTOPbIE MPEAIOJIAaraeTcsi OTPa3uTh B MPOEKTE
HOBOI'O aKTa, U Ha 3TOM OCHOBE BBIOOP €ro BHUJA, COJAEPKAHUS U MPEICTABICHUE
€ro B MMCbMEHHOH (opMe.

4.2. TIpoexkT JOKaJIbHOIO HOPMAaTUBHOIO aKTa TOJUICKUT 00s3aTenbHON
IIPaBOBOM 3KCHEPTH3€ M NPOBEPKE HA JMUTEPATYPHYIO T'PaAaMOTHOCTh, KOTOPBIE
npoBoaiatcs MAOQOY camocToATenbHO, JMOO0 C Yy4YyaCTHEM IPUBJICYEHHBIX
CHELUAINCTOB.

4.3. JlokanbHBIA HOPMATHUBHBIM  aKT, HE MPOUICANIUNA MPABOBYIO
AKCIIEPTU3Y, HE MOJJICKUT PACCMOTPEHUIO U MIPUHATHUIO
4.4 IIpoeKTbl JOKAJIbHBIX HOPMATHUBHBIX aKTOB pa3padaThIBAIOTCS MO PEUICHHUIO
mupekropa MAQOY, 3aMmecturenied JIHPEKTOpa, KOJUIETHAJIBHBIX  OpPraHOB
ynpasienuss MAOY. IlpemyioxkeHuss o pa3pabOTKe JOKaJIbHBIX HOPMAaTHUBHBIX
aKTOB MOT'YT OBITh BHECEHBI JTIOOBIM YYACTHUKOM 00pa30BaTEIbHBIX OTHOLIEHUH, a
TaK)Ke TPYNION YYaCTHUKOB 00pa30BaATENbHBIX OTHOLICHUIA.

4.5.JlokanbHple HOpMaTuBHBIE akThl MAQOY MoOryT mpuHUMAThCS OOIIUM
coOpanneM KoJuiekThBa, coBetoM MAQOY, mnegarorndeckuM COBETOM B
cooTBeTCcTBUM ¢ ycTaBoM MAOY — o npeaMeram UX BEAECHUS U KOMIIETEHLINN.

4.6.1lpu npuUHATHM JIOKaJbHBIX HOPMATHBHBIX aKTOB, 3aTParMBalOLIUX
npaBa OOYyYaroIIMXCSl, YUUTHIBAETCS MHEHHE COBETOB OOYYaroIIMXCs, COBETOB
poauTenel, MpeICTaBUTENbHBIX OpraHoB oOydvatommxcsa. [lpu  npuHsATHH
JIOKaJbHBIX HOPMATHBHBIX aKTOB, 3aTparvBarOlIMX Mpasa cOTpyaHHKOB MAOQOY,
YUHUTBIBAETCS MHEHHE PO coto3Horo komurera MAOY.,

4.7. Dransl pa3pabOTKU MPOEKTOB JIOKAJTbHBIX HOPMAaTUBHBIX aKTOB!

4.7.1. OnpeneneHue Kpyra BOIIPOCOB, MO KOTOPBIM TpeOyroTcsl pa3paboTka,
INPUHATUE U YTBEPKIACHHUE JIOKAIbHBIX HOPMATHUBHBIX AKTOB.

4.7.2. Co3nanue paboueld rpynmbl MO pa3paboOTKe JIOKAJIbHBIX
HOpPMAaTUBHBIX akTOB. CocraB paboueil TpyMNIbl OMNPENENSeTcs IO PEIICHUI0
nupekropa MAQOY, xomiernansHbix opraHoB ympabienuss MAOY. Cocras
paloueii TpymIibl, CPOKH U MOPSAJOK €€ paboThl 3aKpEIUIIETCs B IPUKa3e JUPEKTOpa



MAOY.

4.7.3. Ha3naueHnue oTBETCTBEHHOTO PYKOBOJAUTEINS paboueil TPyIIIIbI,
KOTOpbI OyneT KOOPAMHUPOBATH JCHCTBUS YYaCTHHUKOB M KOHTPOJIUPOBATH
YCTaHOBJICHHbBIE CPOKH Pa3pabOTKHU JOKAIbHBIX HOPMATUBHBIX aKTOB.

4.8. learenbHOCTh paboyei TPYIIIBI MO pPa3padOTKE MPOEKTa JOKATBHBIX
HOPMATUBHBIX aKTOB: pa3pa0OTaHHBIM MPOEKT JOKAJIbHBIX HOPMATHUBHBIX AKTOB
COIJIACOBBIBAETCSI BCEMH pa3pabOTUUKaMMU.

4.9. Tlocne pa3pabOTKH TPOEKTOB JIOKATbHBIX HOPMATHBHBIX aKTOB U
IIPOBEPKH HA MPEAMET MX COOTBETCTBHS MOJIOKEHUSM 3aKOHOJATEIbCTBA, WHBIM
00s13aTeIbHBIM HOPMaTHBaM, a paBHO 00beMy 3ajad, IPaB U 00sI3aHHOCTEH UCXOAS
U3 CTPYKTYpPbI, IPOEKTHI JIOKAJbHBIX HOPMAaTUBHBIX aKTOB Pa3MEIIAIOTCA Ha CailTe
IIKOJIBI, CTEHJE JJIsi O3HAKOMIICHHUS, OOCYXICHUS W BHECEHHUS HW3MEHEHHM
y4acTHUKaMH 00pa3oBaTelIbHbIX OTHOILIeHUM Ha 14 nuei. [lo ucrtedeHun JaHHOTO
CpPOKa TPOEKTbl JOKAJIBHBIX AaKTOB IPEACTABIIOTCS Ha OOCYyXJEeHHUE B
COOTBETCTBYIOILIUI OpraH camoynpasieHuss MAOY.

4.10.ITocie oOcyxneHus B JIOKAJbHBIM HOPMATHBHBIM aKT BHOCSTCS
U3MEHEHUs], 1Opa0OTaHHBIM TEKCT JIOKAJIbHOIO HOPMATHUBHOIO aKTa IMEperaeTcsl B
COOTBETCTBYIOIIMM KOMIIETEHTHBIA OpraH ynpasiieHuss MAQY, ylnoaHOMOYEHHBIN
€ro NpUHUMATh.

4.11.0dopmieHne JTOKaTbHOIO HOPMAaTUBHOT'O AKTa:

4.11.1. OdopmiieHHE JOKAIbHOIO HOPMATHUBHOIO AaKTa BBIMOJIHSAETCS B
COOTBETCTBUU c TpeOOBAHUSIMU «l"ocynapcTBeHHOM CUCTEMBI
JOKyMEHTAlIMOHHOTO oOecrnieueHus ynpasieHus. OCHOBHbIE MoyioxkeHus. OOmue
TpeOOBaHUS K JOKYMEHTaM M CIyk0aM JOKYMEHTAllMOHHOTO OOECHeueHus», a
TaKke HOpMaMH «YHupuurpoBaHHOH CUCTEMBI JOKYMEHTALNN.
YHudunupoBanHas cucrema OpraHU3aLMOHHO-PACTIOPAAUTENBHON
nokymeHTanuu. TpeboBanusi k odpopmiiennto gokymentoB. [OCT P 6.30-2003»
(ytB. IlocranoBnmenumem ['occranmapra Poccum ot 03.03.2003 N 65-ct «O
IPUHATAA W BBEICHUU B JIEMCTBUE TOCYAAPCTBEHHOrO cra”aapra Poccuiickoit
Deaeparum).

411.2. CrpykTypa JOKaJbHOIO HOPMATHBHOIO aKTa JOJDKHA
oOecreynBaTh JIOTMYECKOE Pa3BUTHE TEMbI MPaBOBOro peryiaupoBanus. Ecnu
TpeOyeTcs pa3bsICHEHUE LeJied M MOTUBOB NPUHSITHUS JIOKAIBHOTO aKTa, TO B
MIPOEKTE JAETCS BCTYNMUTENbHAs YacTh — npeamOyna. [lonoxeHuss HOpMaTUBHOTO
XapakTepa B npeaMOyIly HE BKIIFOUAIOTCS.

4.11.3. CrpykTypa JOKaJIbHOTO HOPMATHUBHOTO aKTa JOJDKHA OBITh
JOTUYECKH OOOCHOBAHHOM, OTBEYArOIIeH IIeJsIM M 3ajJa4aM  TPaBOBOTO
peryJiMpoBaHus, a TakKe 00ecleynBaIoOUIel JIOTHYECKOe pa3BUTHE U MPABUIBLHOE
NIOHMMAaHUE JAHHOTO JIOKAJIBbHOT'O aKTa.

4.12. [Tocrne IPUHSATUS JIOKAJIBHOTO HOPMAaTHBHOI'O aKkTa
COOTBETCTBYIOLIMM KOMIETEHTHbIM opraHoM MAOQOY, noKyMeHT NpeAcTaBiIsIeTCs
Ha yTBepxkaeHue aupekropy MAOY. Ilpouenypa yTtBepkaeHUs oQopMIisieTcs
npukazom no MAOY



4.13.  JlokaibHbIi HOPMATUBHBIA aKT BCTYIAET B CUJy C MOMEHTA,
yYKa3aHHOTO B HEM, JIM0O0, B CIy4yae OTCYTCTBHUSI TAKOTO yKa3aHUs, [0 UCTEYEHUU 7
KaJICHJAPHBIX THEH C JaThl IPUHATUS JAHHOTO JIOKAJILHOTO aKTa.

5. [IpunATHE JIOKAJBHBIX HOPMATHBHBIX AKTOB

5.1. JloxanbHble = HOPMATUBHBIC AaKThl  IMPUHUMAIOTCS CIICTYIOITUMU
KOMITETCHTHBIMU OpraHaMu yrnpasienuss MAOY:

5.1.1. Oommm codpannem pabotHukoB MAOY npunumatorcs IIpasuna
BHYTPEHHETO TPYJOBOTO PAaCIOpsiKa M HHBIC JIOKAJIbHBbIE HOPMATHUBHBIC aKTHI,
OTHOCSAIMECS KO BceM paboTHrKaM MAOY

5.1.3. leparornyeckum coBetoMm MAQY - jokaibHbIe HOPMAaTUBHBIE AKTHI,
COZIEpKalllie€  HOPMBI, pETyJupylomue oOpa3oBaTeNbHbIC  OTHOIICHHUS U
opraHm3anio 00pa30oBaTENLHOTO TPOIECcCca, OIEHKY W ydeT 00pa30BaTeIbHBIX
JOCTHXKEHUN yUYaIlIuXCsl.

7. O3HaKOMJIEHHE Y4aCTHUKOB 06p33OBaTeJIl>HbIX OTHOILIEHUH C
JJOKAJIBHBIMHA HOPDpMATUBHBIMHU aKTaMH

7.1. Pabotnuku MAOQOY B 00s3aTe€IbHOM TOPSIAKE JOJDKHBI  OBITH
O3HAKOMJICHBI IO/ JIMYHYIO POCIHUCh CO BCEMH JOKaJbHBIMU HOPMAaTHUBHBIMU
akTamMu, mnpuHUMaecMbiMd B MAOY u HENOCPEACTBEHHO CBSI3aHHBIMU C HX
TPYIOBOH JESTEIBHOCTHIO.

7.2. O3HaKOMJICHUE C JIOKAJIbHBIMH HOPMATHUBHBIMH aKTaMU O(OPMIIICTCS
B BUJIC POCITUCHA O3HAKOMJISIEMBIX JIMI] C YKa3aHUEM JaThl 03HAKOMJICHUS JTN0O Ha
CaMOM JIOKaJIbHOM aKTe, JIM0O Ha OTIIETLHOM JIUCTE 03HAKOMIICHHUSI, TPUIIaraeMoM
K HeMy, JI0O B OT/JIEJILHOM KypHAJIe.

7.3. Tlopsimok O3HAKOMJIEHUS pOAMTENeH (3aKOHHBIX MPEIACTABUTENCH )
YUYALIMXCS M Yy4YalluXci C JIOKaJbHBIMA HOPMAaTUBHBIMU aKTaMU IpPU NpPUEME B
MAOQY pernamentupoBad B [IpaBunax npuema 8 MAOY.

7.4. O3HakOMIICHHE  y4dallluXcs, WX  poAMTENed  (3aKOHHBIX
Npe/cTaBuTeNell) ¢ JOKaJbHBIMH HOPMATHBHBIMH aKTaMH, KacarolUMUCS
YKa3aHHBIX YYaCTHUKOB OOpa30BaTEIbHBIX OTHOILICHHM, IPUHATHIMUA B IEPUO]T
oOyuenus yuamerocs B MAOY, ocyiiecTBiasieTcs MyTeM pa3MEIIeHUs KOIH
JIOKQJIbHBIX HOPMATHBHBIX aKTOB Ha OoQUIMAIIBHOM caiite B cetu MHTepHeT, Ha
uHpopmaimonHoM cteHae MAOY, a Takxke B XO0JA€ MPOBEACHUS COOpaHMIA
ydanmxcsi, CoOpaHuii poautesneit (3aKOHHBIX MPEICTABUTENCH) yUaImxcsl.

7.5. JlokanbHpie HOpMaTtuBHble akThl MAQOY pa3smematorcs Ha
ounmansaom caiite MAOY B cetu «HTEpHETY.

8. U3MeHeHHe JIOKAJIbHBIX HOPMAaTHUBHBIX AKTOB

8.1. JlokanbHble HOpPMATUBHBIE aKThl TMOJJIEKAT HM3MEHEHUIO U
JIOTIOJIHEHUIO B CJIEAYIOLIUX CIIy4asX:
- peopranuzanus 1100 nu3mMeHeHue cTpykrypsl MAOY, koTopoe Bieuer 3a



co0oli U3MEHEHNE HAaUMEHOBaHUS JTMOO 3a71a4 ¥ HAIIPaBJICHUM JIEATEIIbHOCTH;

- M3MEHEHME 3aKoHoaarenbcTBa Poccuiickon denepanuu;

- no ycmorpenntro MAOY. B »3Tom ciydae NpUHMMAaeMbI€ JIOKaJIbHBIC
HOPMAaTUBHBIC aKThl HE MOTYT YXY/IIATh IMOJIOKEHUS PAOOTHUKOB, YUaIUXCsl, UX
poauTenelt  (3aKOHHBIX  IPEACTABUTENICH) II0 CPaBHEHHIO C  TPYIOBBIM
3aKOHOJIaTEILCTBOM, 3aKOHOJIaT€ILCTBOM B obacTn oOpa3oBaHusl,
KOJUICKTUBHBIMH JIOTOBOPAMH, COTJIAIICHUSIMMU.

8.2. JlokanpHBIE HOPMATHUBHBIE AKTHI MOTYT OBITH U3MEHEHBI M JOTIOJTHEHBI
TOJIbKO MPUHATHEM HOBOM PEIAKIHM JIOKATbHOIO HOPMATUBHOTO aKTa B IMOJHOM
o0BeMe — IMMyTeM yTBEPKICHUS HOBOTO JIOKAJIBHOTO HOPMATUBHOTO aKTa.

9. OT™MeHa JT0KAJbHBIX HOPMAaTHUBHBIX AKTOB

91. OcHoBaHms 111 OTMEHBI JIOKIBHBIX HOPMATHUBHBIX akToB MAOY
SIBJISIFOTCSL:

- HCTEUEHHE CPOKa JICUCTBHUA JIOKAJIbBHOTO HOPMATHUBHOIO aKkTa (€CI MpH
pa3paboTKe ero ObUT ONPEACIICH IEPHOJT €T0 ICHUCTBHUA);

- BCTYIUIEHHE€ B CHJYy 3aKOHa WJM JPYroro HOPMAaTHBHOI'O IPABOBOIO
aKTa, COJIEp)KaIllero HOPMBI TPYJOBOTO IIpaBa, KOJUIEKTUBHOI'O JIOTOBOPA,
COTJIAIlIEHUsI, KOTJa YKa3aHHBbIC aKThl yCTAaHaBJIMBAIOT 0oJiee BBICOKHH YPOBCHD
rapaHTuii  paOOTHHKaAM 10 CPaBHEHHIO C JICHCTBOBABIIMM JIOKAJbHBIM
HOPMATUBHBIM aKTOM.

9.2. OrMeHa JOKaJIbHOTO HOPMATHUBHOTO aKTa B CBSI3U C yTPATON CHJIBI
MPOU3BOJUTCS TpukazoM aupekropa MAQOY, ¢ o3HakoMJIeHUEM PaOOTHUKOB C
COJIEp>KaHHEM PUKa3a Mo/ POCIHUCH.
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